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GUIDANCE NOTES

Portable Appliance Test Reports Guidance Notes 
Section 1: Folder Cover 
The cover contains your details and the date(s) work was carried out 
It will also tell you your certificate number 
Section 2: Guidance Notes 
See notes below 
Section 3: Report Recommendations 
This will tell you of any potential risks seen during testing or any testing that was unable to be carried out 
Section 4: Passes and Fails 
This is your report of all tests carried out. It is in sections by location on your site. 
A description of each appliance is given, it’s test date and tests carried out. Each appliance number 
corresponds to the label number on the equipment. 
Any failed appliances will be marked in red. 
All appliances are visually inspected and in addition will include: 
Class I-Earth Continuity and Insulation Resistance 
Class I Leads-Earth Continuity, Insulation Resistance and Polarity 
Class II -Insulation Resistance 
Class III-Visual Inspection only 
Any failed appliances will include the reasons for the failure and will be marked in red 
Section 5: Certificate 
This is your certificate; you can display it if you wish. It shows a ‘valid until’ date. This is based on your 
risk assessment and is shown as 12 months unless otherwise informed 

Inspection and Testing of Electrical Equipment 
Report Guidance Notes 

We have completed Portable Appliance Testing; the process of “PAT” is carried out under 
the guidelines of the Inspection and Testing of Electrical Equipment, issued by the 
Institution of Electrical Engineering.  
This document, reports our findings. The Guidance Notes advise you about what you need to 
know.  

1. Our work has been carried out in accordance with the requirements for the Electricity at Work Act 
1989, the recommendations of the Health and Safety at Work Act 1974, the guidelines of the IEE 
Code of Practice, and the standards of the PAT Testing Network.  

2. The Inspections and Testing has been completed based on your instructions, to the requirements 
specified by you. If you haven’t made any specifications other than for us to complete the work, 
then it has been done to the usual standards. 

3. In section 3, we have addressed any areas of concern or included any specific requirements from 
you that need to be included in the report. If there is nothing to report this section will be blank.  

4. Section 4 is our report for any appliances that failed our inspection; they have either been 



repaired or retested, or can’t be repaired by us. Our recommendations are in the report. If you 
don’t have a record of failed appliances then you should assume your appliances all passed. 
Appliances that fail completely should be removed from service and repaired (then arrange for us 
to return to re-test) or disposed of.  

5. Determining when the next inspections should be done is your responsibility; we will make our 
recommendations but the final decision is yours. Unless you tell us otherwise we will presume 
inspections are to be carried out annually, and our reports will reflect this.   



PAT Report Recommendations
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PAT Report Passes And Fails
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BELIEVE HOUSING - GROUND FLOOR
496341 LAMONA FRIDGE FREEZER P S 0.10P 19.99P S10/02/25 PASSS
496342 LAMONA FRIDGE FREEZER P S 0.07P 19.99P S10/02/25 PASSS

2Total Appliances >
BELIEVE HOUSING - LIPTON SUITE
496340 4 WAY EXTENSION P P 0.17P 19.99P S10/02/25 PASSS

1Total Appliances >
BELIEVE HOUSING - PIT STOP
496334 COOKWORKS TOASTER P S 0.06P 19.99P S10/02/25 PASSS
496335 BREVILLE TOASTER P S 0.06P 19.99P S10/02/25 PASSS
496336 PANASONIC MICROWAVE P S 0.05P 19.99P S10/02/25 PASSS
496337 PANASONIC MICROWAVE P S 0.05P 19.99P S10/02/25 PASSS
496338 LAMONA FRIDGE FREEZER P S 0.04P 19.99P S10/02/25 PASSS
496339 LAMONA DISHWASHER P S 0.04P 19.99P S10/02/25 PASSS

6Total Appliances >
9Total Appliances For Report:
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Believe Housing Country House
Country House
Longfield Road
Bishop Auckland
DL14 6XB

Durham PAT Testing
21 Leesfield Road
Meadowfield
Durham
DH7 8NJ
Phone: 0191 3781189
Mobile: 07512303393
Email: info@durhampattesting.co.uk

All Portable Appliances have been inspected and / or tested in line with
guidelines set out in the IET Code of Practice

10/02/2026

Certificate Number
007310

BELIEVE HOUSING

Valid Until:


